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GENERAL POLICY STATEMENT OF
DOMAX INTERIORS LIMITED

It is the Company'’s firm intention to ensure tha tighest practicable standards
of Health, Safety and Welfare are achieved in retspieits operations.

The Company accepts in full its obligations to waokthe requirements of all
legislation and codes of good practice relating¢alth, Safety and Welfare.

Management and staff have the duty and resporgilddr implementing this
policy in a manner, which ensures that Health, t3aé:nd Welfare considerations
are always given priority.

The effectiveness of the Company’s Health and $&feticy relies heavily on the
co-operation of Company employees and the compet@fcthose persons
engaged by the Company. Domax Interiors Limited @ibkure through its training
policy the competence of employees and it is thety and responsibility to do
everything possible to prevent injury to themselaesl to others visiting the
premises.

The Company has an excellent record for HealthSafdty at its places of work. It
recognises that this is achieved through the acpegticipation, of both
management and those employed by the Companyemtifiging hazards and risks
and then taking positive action to control them.

The Company has appointed Mr. Daniel Domala as pdeson with overall
responsibility for Health, Safety and Welfare.

SIGNEA. ... Mr. Daniel Domala
Domax Interiors Lindte

Dated: March 2009

This Policy will be reviewed on an annual basis or:
If there is reason to suspect that it is no lowvgdid; or
If there has been a significant change in the msattewhich it relates.

e ——
Document No: 03.09.015 GAL Rev 1 5
March 2009



[Domax Interiors Limitel Health & Safety Policy

ORGANISATION FOR THE ACHIEVEMENT OF
SAFE WORKING PLACES

The effectiveness of the Safety Policy is dependantthe people who are
responsible for ensuring that all aspects of work earried out with due

consideration for safety and with minimum risk teatth. Domax Interiors

Limited will ensure that this Policy is applied aiscadopted by all Personnel and
visitors to their premises and sites of operatidns.order that this can be
achieved Domax Interiors Limited has a managententtsire as outlined below

with individual responsibilities detailed on thdléaving pages.

Each individual person has a duty of care to thémaseand other persons who
may be affected by their actions.

Any recognised breach of any Health and Safety dlagon or any potential
hazard observed while at work is to be reported.

Employees are to pay due regard to any duty oriregent imposed on the
Company or other person by or under any of thevaslestatutory provisions and
to co-operate with the employer so far as is pcabte to enable that duty or
requirement to be complied with and are to act vaithreasonable haste on
advice and instructions given on matters of He&tfety and Welfare.

e ——
Document No: 03.09.015 GAL Rev 1 6
March 2009



[Domax Interiors Limitel Health & Safety Policy
COMPANY STRUCTURE AND ORGANOGRAM

Daniel Domala Kasia Domala

Managing Director

Company Secretary

Dawid Domala
Finanacial Manager

Procurment Team Construction Team

Emilian Adamiak
Project Manager

Bartek Tomczyk
Project Manager

Site Managers Site Managers

Trades Foreman Trades Foreman
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THE RESPONSIBILITIES OF MR. DANIEL DOMALA
(DIRECTOR)

The overall responsibility for Health and Safetgtsewith the Director, Mr. Daniel Domala.
Specific duties are delegated to others accordmgheir experience and training. Each
individual person has a duty of care to himseliva$l as to all those they come into contact
with during any part of the working day. Mr. DaniBbmala as the Director responsible for
Health and Safety will ensure that this Policyppléed throughout the whole company as well
as being adopted by all operatives, sub-contraetodsvisitors to premises where contracts are
undertaken.

Under his guidance effective accident preventiord aafety training programmes are

developed and procedures introduced to bring ab@atfe and healthy working environment.
He also ensures that management are trained ia gadies and play their part in promoting

Health and Safety. All new employees will be traine the company Health and Safety
requirements. Training received by all employedsisntractors will be entered in their

personal training record file and will be reviewé&gch individual person has a duty of care to
himself as well as to all those they come into aontvith during any part of the working day.

A Director has a duty to;

» Initiate the Company’s Policy for Health and Saftdyprevent injury, ill health, damage
and waste and to set targets for the reductioncoidants and to initiate the Company
Health and Safety Policy for safe places of work.

* Ensure that the Company’s Employees are awareadf tesponsibilities and that each
administers and promotes with enthusiasm the reougnts of this Policy throughout the
entire company.

 Communicate with our Independent Safety Advisoremsure new safety legislation is
conveyed through all levels of employees.

» Sanction the necessary resources for adequaterevédfalities and equipment, to allocate
adequate time for training and all matters of Heald Safety to meet the requirements of
the Company Policy and to ensure that the Compaegithl and Safety Policy is fully
implemented.

e To ensure that at the outset of every project,ctireect Health and Safety procedures are
established.

e To ensure that Health and Safety training needsngstdomax Interiors Limited staff are
identified and fulfilled.

« To create and maintain a strong positive Health &adety culture throughout the
Company.

* To implement, co-ordinate and control the admiatsdn of Health and Safety matters
within the Company.

* To discipline any employee who fails to comply witts / her individual responsibilities
towards achieving safe places of work.
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« To stay abreast of developments in Health and dégislation and good working
practices and to ensure that any new developmeateanmunicated both quickly and
effectively to all Company staff.

» To set a good personal example for others to follow

 To ensure that all accidents, dangerous occurreapdsnear misses are investigated
thoroughly and that suitable remedial measuresén@duced to prevent a similar situation
in the future.

« To ensure that all employees are kept fully upatedn all matters relating to Health and
Safety. This includes new legislation, good workipgactices, risk assessments and
COSHH data.

 To pay particular attention to ensuring that Headtld Safety matters are effectively
communicated.

* To undertake positive vetting of the Health ande8apolicies and practices of contractors
whom the Company may employ to ensure their compete

* To ensure that in the event of an accident thatireg| the Health and Safety Executive to
be notified that such notification is given withodelay and the causes thoroughly
investigated.

* Promote that the Company safety culture is a serame and that Health and Safety is
paramount at all times. Know, understand and implanthe Company Health and Safety
Policy with the objective of ensuring a safe wodqd.

* Ensure that risk assessments/method statementdssuwed or otherwise related to
employees throughout the Company. Check that thds® need to be aware of them
understand. Never assume or leave Health and Safsters to chance. Be pro-active and
prevent accidents from happening.

» Take steps to prevent horseplay and reprimand tiwheefail to consider their own well
being and that of others around them.

« Undertake positive vetting of the Health and Safetycedures of other contractors whose
services Domax Interiors Limited proposes to empalog to provide feedback in the event
that policies and practices are found to be urfsatisry.

* At the outset of every project ensure that theemirHealth and Safety procedures are
established and that supervisors provide a briefingHealth and Safety issues to those
engaged to undertake the works. Ensure that amaiiyes who join projects at a later date
are similarly briefed. Frequently update operatieesl sub-contractors on Health and
Safety matters.

* Ensure that personal protective equipment is dvailand that suitable time is allocated for
the completion of tasks in a safe manner. PPE geavinust be worn when appropriate and
replaced as necessary.
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 Ensure that each project under your control hagjeate emergency procedures, fire
fighting equipment and first aid kit (and a trainéudst Aider or appointed person where
required by law or specified by the Principal Cantor).

* Provide a briefing/induction to all those engagethwv the office environment, supplying
details of first aid, welfare, emergency arrangetmaagether with all hazards that may
arise and controls available.

* To monitor, control and correct the Health and §agetions of employees under your
jurisdiction particularly in the office environmetd ensure that Health and Safety is given
top priority and that the Company Health and SaRatlcy is fully understood.

Mr. Daniel Domala will also determine at the plammstage:
The most appropriate order and method of working.
That competent persons are available to undertekevork.

The amount of time and resources to be allocateéd adequate allowance for unplanned
eventualities.

The provision of adequate lighting, signage meanhgvacuation and method of electrical
distribution to ensure the safety of persons irupeed premises.

That you have planned for emergency procedures fifshting equipment and a first aid kit
and a trained First Aider / Appointed persons whiecgiired.

The availability of welfare facilities, fire precons and First-Aiders where not supplied by
others.

Any particular training or instruction required fgpecific tasks.

That all information available regarding the looatof services to any premises worked on are
known.

That written instructions are provided for unussiilations not covered by Company Policy &
to establish working methods and sequences toneugbtential hazards at each stage and
indicate precautions to be adopted. Make assessmagatlable to persons on site and discuss
them fully.

Ensure, so far, as is reasonably practicable wb&kt, once started is carried out so as to ensure
the safety of all persoran the site or premises.
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THE RESPONSIBILITIES OF
THE HEALTH AND SAFETY CONSULTANTS

The responsibility of the independent Health antetgyaConsultants is to monitor, revise all
modifications or amendments and requirements tteatleemed necessary to comply with the
existing and/or new legislation. In order to assistdischarging the employer’'s duties
(Regulation 7 of the Management of Health and $aeWork Regulations), M. E. L. (Health
& Safety) Consultants Limited will help to develtpe company Health and Safety culture and
enhance the Health and Safety knowledge retaineriployees.

In addition the Health and Safety Consultant wildartake to perform those duties laid out
below when requested or should the necessity arise:

* To advise Domax Management on the implementatioHe#Hlth and Safety, i.e. relevant
legislation, Codes of Practices and guidance naidire precautions, the suitability of
safety equipment and accident reporting procedures.

« To monitor by inspection of the workplaces the keahnd Safety performance of
employees and to report back to the Director o sngpections.

* To advise on and prepare, if requested, HealthSafiety documentation.

e To prepare statistical analysis in accidents andisa@on classification, with
recommendations on preventative measures to bemgpited.

e To investigate and report major injuries, notif@alolangerous occurrences, other accidents
and incidents and to attend and report on legatgadings in which Domax Interiors
limited may be involved.

« To promote good working relations with the Healthd aSafety Executive and other
Enforcing Authorities and to strive at all times dohieve with the co-operation of the
Management, compliance with current legislation.

» To advise on fire precautions, signage and bestipes with regards to fire prevention.

* To assist in the choice and suitability of safequipment and methods of training in its use
and storage etc.

e Give guidance on the correct reporting procedurtd wegards to accidents at work in
accordance with RIDDOR 95.

« To give guidance on training required ensuring ica@d competency and, if requested,
producing and undertaking training programme.

« Undertake noise surveys when requested to enseredmpliance with the Control of
Noise at Work Regulations 2005.

* Arrange for Portable Appliance Testing.

* The Health and Safety Consultant or his nominesdss empowered during an inspection
to prevent any activity or system of work, which tensiders presents hazards to the

operators or to other Eersonnel.
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* Take steps to restrain persons from taking unssks,rprevent horseplay and reprimand
those who fail to consider their own well being @halt of others around them.

» Assist Mr. Daniel Domala to ensure that accidentsiacidents are fully investigated and
causation discovered and to ensure that in thet®fem accident that requires the Health
and Safety Executive to be notified that such reatifon is given without delay.

Above all else understand and accept that those whoyou oversee are likely to have or
be involved in accidents if you personally do notake positive steps to prevent them. In
this respect your responsibility to others is conderable. Be safe rather than sorry.
Failure to establish, maintain, monitor and controlHealth and Safety matters within
your remit is regarded as extremely serious by th€ompany.
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THE RESPONSIBILITIES OF THE SITE SUPERVISORS

There is a general understanding that due to t#ree i projects and the fluctuations in work
load within the company there will be situationsendby Supervisors will become operatives
within the parameters of this Policy. Lines of coomeation with regards to Health and Safety
will be clearly defined and responsibilities suliatapportioned and delegated. Persons
undertaking a role are to be made familiar / becdamailiar with their Health and Safety
responsibilities. The responsibilities of the sum®rs/foremen will be to:

» Develop a strong concern for the safety of thos titre company engages on its sites and
for those who may be affected by the activitiestttd Company. Understand that the
Company safety culture is a serious one and thaltih@nd Safety is paramount at all
times. Know, understand and implement the CompaegltHd and Safety Policy with the
objective of ensuring a safe workplace.

* Ensure that all employees and sub-contractors eagag sites under your control have a
good understanding of the risks associated withr thetivities and the materials they
handle. Ensure that risk assessments and COSHHmrdateation is issued or otherwise
related. Check that those who need to be awareuoidierstand it. If not implement and re-
check. Never assume or leave Health and Safetyermatb chance. Be pro-active and
prevent accidents from happening.

» At the start of every project provide a briefingldaalth and Safety issues to those engaged
to undertake the works. Ensure that any operatites join the project at a later date are
similarly briefed. Frequently update operatives anf)-contractors on Health and Safety
matters as information is received i.e. from the Manager.

 Ensure that adequate personal protective equipneenprovided and worn when
appropriate, replaced when damaged and is storaa anderly fashion.

e Stop any unsafe or potentially unsafe working pcast immediately and notify any
Director, of any personnel who persistently breldelalth and Safety rules.

* Ensure that a tidy workplace and storage areamanetained and materials not needed are
removed or stored in an orderly fashion.

* Always prevent obstruction of access and egresesduy the safe delivery, stacking and
storage of materials.

 Ensure that each project under your control hagjeate emergency procedures, fire
fighting equipment and first aid kit (and a trainédst Aider or appointed person where
required by law). Whether it is to be supplied bgnitax Interiors Limitedor the Principal
Contractor.

* Work equipment is to be maintained in a fit st&quipment requiring repairs must remain
safely out of use until such time as repairs thaly rbe required are completed by a
competent person.

e If for any reason, you are unable to fully attendHealth and Safety responsibilities at a
particular site due to your absence wherever plestae responsibility for fully briefing
whoever takes over your position on any safety enator issues particular to the sites
concerned. Take responsibility for sites, inductogr replacement if necessary.
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* Never, under any circumstances, allow works to gedcin an unsafe manner and report
any accidents to the Director immediately afterythappen. Ensure that any accidents are
fully documented without delay.

» Ensure that all records and registers in the Sifet$ Folder are kept up to date.

The Site Supervisor must also determine at theracinstage:

That a tidy work and storage area is maintained aneds of works barriered and adequate
signage erected where areas of works may presearaad.

The delivery and safe stacking of materials to pn¢wbstruction of access and egress routes.

Those arrangements are made between employeespstrhetors and others at the premises
to avoid confusion about areas of responsibilityHealth, Safety and Welfare.

That adequate supply of personal protective equipiseavailable.

Ensure that any accident on site, which result&anninjury to any person, is reported in
accordance with RIDDOR if applicable, and entergd the accident book.

Where applicable that all hazardous materials avpgrly used and stored, as outlined in the
COSHH assessment.

Above all else understand and accept that those whmoyou observe are likely to have or
be involved in accidents if you personally do notake positive steps to prevent them. In
this respect your responsibility to others is conderable. Be safe rather than sorry.
Failure to establish, maintain, monitor and controlHealth and Safety matters within
your remit is regarded as extremely serious by th€ompany.
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THE RESPONSIBILITIES OF OFFICE PERSONNEL

Those persons working within the office environmwiit be relied upon to:

* Understand the Company’s Health and Safety Polgysure that systems of work are
planned in accordance with its requirements antlith&regularly examined to establish if
improvements or additions should be made.

* Monitor, control and correct the Health and Safatyions of any persons under your
control to ensure Health and Safety is given tapripy and that the Company Health and
Safety Policy is fully understood and implemented.

* Ensure that those that you report to are kept fupyto date on any matters relating to
Health and Safety.

« Pay particular attention to ensuring that Healthd éafety matters are effectively
communicated to those at work sites.

« Assist in the maintenance of a comprehensive héfagk accident log for the Company
and ensure that in the event of an accident ocwyrtine circumstances are fully and
accurately documented without delay.

« Maintain a pro-active role in the assessment &f aisd to familiarise themselves with the
broad requirements of Health and Safety legislatdhin their environment.

* Ensure there is perseverance towards the contimyabvement in the company’s Health
and Safety performance and those that the compapiogs.

e Ensure that the office is kept clean and tidy amat escape routes are kept clear at all
times.

* Become aware of emergency & safety procedures.

» Ask for and expect to promptly receive assistarma guidance on any matter that relates
to Health and Safety at work.

* Always consider how your acts or omissions may ingpion the Health and Safety of
others.

* Report any incidents that may, if not correctec@ble to cause harm to others.

* Regularly inspect your general working environmamd remove hazards when possible or
highlight those hazards to the Director in ordet thhey be removed or controlled.

* Provide Mr. Daniel Domala with details of any aressere the Company Health and
Safety Policy and actual Health and Safety praati¢fer and to highlight those areas
where up to date refresher training may be required
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THE RESPONSIBILITIES OF THE OPERATIVES & LABOUR ONL Y
CONTRACTORS

All employees of the Company are to comply withirthedividual duties under Section 7 &
Section 8 of the Health and Safety at Work etc. AB74 and Regulation 14 of the
Management of Health and Safety at Work (AmendmRegulations 2006. That is to ensure
their own safety and the safety of others and teegdly co-operate with their Employer so as
to enable the Employer to carry out his Health &adety duties towards them. Failure to
comply with Health and Safety duties and regulaion the part of the Employee, may lead to
dismissal from employment.

To ensure that the locations where work is undertakemain safe places of work, all
operatives and contractors are requested to:

Read and understand the Company Health and SafgigyPand comply with its
requirements.

« Develop a personal concern for the safety of yduesel others who may be affected by
your activities,

« Obtain a good understanding of the risks assochatédyour activities. Risk assessments
or method statements will have been produced fgraativity involving a significant risk.
Ensure that they are seen, read and fully undedsinothe event of any uncertainty stop
work and ask for guidance.

* Regard Health and Safety information and trainiagyaur right. Do not start work until
you are satisfied as to your competency. Ask far expect to receive a toolbox talk on any
work or Health and Safety matters you feel unsbaua

* Never, under any circumstances, work in an unsaener. If you feel you have been
asked to do so — don’t! Contact the Director imiatsdy.

* Wear personal protective equipment when necessamhen instructed by personnel with
authority but regard its usage as a means oféasirt. Work to eliminate or control the risk
first.

* Not use plant and equipment for work for which @&swnot intended, or if you are not
trained or experienced to use it and report anyadga pumps, plant or equipment. Keep
all tools, plant and PPE in good condition inspgeeim frequently and do not use them if
they are damaged or inadequate for the job.

* Be aware that site emergency procedures exist. @heyor your benefit. Find out what
they are and establish the location and how tdfiusdighting equipment. Find out where
First Aid equipment is kept and who the site Fiigter is if it is not your supervisor.

« Keep the work place tidy at all times to make gader and healthier place to work. Be
aware of trip hazards and when possible removehaagrds observed i.e. nails protruding
from timber and pieces of plastic or banding lgiitd) around.

* Do not play dangerous practical jokes or partakKéanseplay”.
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* Report any injury to yourself, which results from accident at work, even if the injury
does not stop you working.

« Work in a safe manner at all times. Do not takeegessary risks, which could endanger
yourself or others. Suggest safer methods of wgrkimd to ensure that you and the general
public are not put at any risk. Warn any other pesssharing the workplace of particular
known hazards.

Falls account for almost exactly half of all constiction deaths and serious injuries._You
have a clear role to play in ensuring your own safg. Most accidents involving falls could
have been prevented if the right equipment had beeprovided and properly used. Domax
Interiors Limited has provided the equipment & training in its correct use and will
endeavour to supervise. Ensure you use it correctly

The attention of all employees is drawn to thespansibilities under the Law. E.g. the Health
and Safety at Work Etc. Act 1974: -

» It shall be the duty of every employee while at kvtwr take reasonable care for the Health
and Safety of himself and of any other persons wiay be affected by his acts or
omissions while at work.

e As regards to any duty or requirement imposed srehployer or any other person by or
under any of the relevant statutory provisions,ctweoperate with him so far as is
reasonably practicable to enable that duty or requent to be performed or complied with.

* No person shall intentionally or recklessly integfgvith or misuse anything provided in the
interests of Health, Safety and Welfare in purseant any of the relevant statutory
provisions.

» Employees are reminded here, that a breach ofyspfetedures could possibly result in
disciplinary action being taken by the Company, #rat provision is made in the Health
and Safety at Work etc. Act 1974 for certain brescto be actioned by the Health and
Safety Executive.

* All equipment should be fitted with safety devicesut outs and these should never be by-
passed. All equipment has been tested and suppliegiccordance with the current
legislation. Defects in plant, equipment and toolisst be reported immediately.

* Do not attempt to repair or maintain any plant gquipment unless you have been properly
trained to do so, particularly when it may invoblectrical devices or the removal of safety
guards. Ensure that the guard protection is alvimysace where required for the safe use
of equipment.

e All faulty equipment is to be isolated immediatelyd warnings given to others who may
be at risk. Inform the Supervisor and ensure tlwaivork is carried out with the faulty
equipment until such time as the hazard has beamezl.
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THE RESPONSIBILITIES OF SUBCONTRACTORS AND THEIR
EMPLOYEES

* All Subcontractors will be expected to comply witle Company Health and Safety Policy
of Domax Interiors Limited and must submit theirroiWealth and Safety documentation to
Domax Interiors for verification. This will includgs a minimum, risk assessments, method
statements, COSHH assessments, Health and Saféty,Pasurance details and any
details of training undertaken by operatives.

» Contractors are expected to read this Health ametySRolicy and will be expected to be
fully aware of what is required of them whilst worg on sites.

* All work must be carried out in accordance with te&evant statutory provisions taking
into account the safety of others whom may be piteisethe work area and comply with
any safety instruction given to them by Domax lioter Limited.

e All plant and equipment brought into a work areaSupbcontractors must be safe and in
good working condition, fitted with any necessamagls and safety devices. All operatives
must be adequately trained in the use of such ewgnp and where appropriate have
available any certificates of competence.

» All electrical equipment is to be regularly testattl suitable for the conditions in which it
is to be used or provided.

e Any injury sustained or damage caused by Subcdotmemployees must be reported
immediately to Mr. Daniel Domala.

e Subcontractors when informed of any hazards or ctefevill be expected to take
immediate action to implement given controls.

* Welfare facilities will be available at sites tolget with fire extinguishers and first aid
personnel, in circumstances where this is not pexviby the main contractor, Domax
Interiors Limited will make alternate arrangementsh contractors.

* Domax Interiors Limited will provide COSHH assessitisefor any material or substance
supplied for use on site and these will be avadlabl all operatives. Contractors are to
provide COSHH assessments for additional matepraigided for their own use.

* Subcontractors are particularly asked to note wakplaces must be kept tidy and all
debris, waste materials, etc. cleared as work pase

* Itis the Policy of Domax Interiors Limited that alperatives, contractors, subcontractors
and persons within the works area wear the pretciothing or equipment appropriate to
the works being undertaken. Subcontractors aredweige appropriate protective clothing
and safety equipment and are to ensure that tlmeployees use both clothing and
equipment at all times when required by the PPEszssent.

* Subcontractors are required to ensure that copfesllorisk assessments, method
statements, COSHH assessments and any other HmadthSafety documentation are
available for inspection by Domax Interiors Limitesluch assessments must be provided
before work is due to commence and in sufficientetito allow consideration of the
controls implemented.
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GENERAL ARRANGEMENTS

HEALTH AND SAFETY OVERVIEW

Under the Environmental Protection Act 1990 and WHealth and Safety at Work etc. Act
1974, the Secretary of State is empowered to megalations for a number of purposes,
which are listed in the Schedules to the Acts. &h@ronmental Agency and the Health and
Safety Commission may approve and issue Approvete€of Practice and although failure to
observe such a code would not in itself be illegahay be referred to in criminal proceedings
to show that the failure to comply with the code amy provision of it, constitutes a
contravention of any particular requirement or mgodlon of the Act. All Acts, Orders,
Regulations and ACOP’s remain in force until they modified or repealed.

ENFORCEMENT

This is the responsibility of the Environmental Agg and the Health and Safety Executive
appointed by the Commission, with the proviso tieaponsibility may be transferred in certain
cases to local authorities. Enforcement Officererafe along the lines of the old Factory
Inspectors but have considerably more power. linapector is of the opinion that a person is
contravening a statutory provision or is likelyrepeat a contravention, he may serve on that
person an Improvement Notice requiring specifiethedial action to be taken within a
specified time. If the inspector considers that doatravention involves a risk of serious
injury, they may serve a Prohibition Notice havingmediate effect if considered necessary,
directing that the specified activities must notcheried on until the specific matters have been
remedied. If an Improvement Notice or ProhibitiNiotice is not complied with, persons
responsible are liable to imprisonment for up torapnths (3 months under the Environmental
Protection Act 1990) and a fine of up to £20,000.&tther of these notices may (but need not)
include directions as to the measures to be takagpt where a Notice has immediate effect it
may be withdrawn by the inspector before the dpeeified, or on the other hand, the period
specified may be extended. An inspector may sameplant, article or substance he finds on
any premises, if they consider it to be a causeofinent danger

An inspector may give to persons employed (or thepresentatives), factual information
obtained by them relating to the premises and amythndertaken there and inform them of
any action they are taking in connection with thenpises.

A person found guilty of an offence under the AstBable, on indictment for certain offences,
up to two years imprisonment, and / or an unlimfiad. Continuation of an offence for which

a person has been convicted constitutes a furtifemaa and that person is liable to a fine for
each day on which the contravention continues.

The Health and Safety (Offences) Act 2008 incredlsespenalties and provides courts with
greater sentencing powers for those who flout heaid safety legislation. The Act raises the
maximum penalties that can be imposed for breachiemgjth and safety regulations in the
lower courts from £5,000 to £20,000, and the ravfgaffences for which an individual can be

imprisoned has also been broadened.

Domax Interiors Limited accepts that the level of fines for some health safdty offences
has previously been too low and takes health afetysananagement responsibilities very
seriously in order to prevent accidents and indslesf ill health at all levels within the
organisation. Employees are encouraged to actéordance with the statutory provisions

Document No: 03.09.015 GAL Rev 1 19
March 2009



[Domax Interiors Limitel Health & Safety Policy

placed upon them and are warned of the consequématesould result if they fail to adhere to
our safe systems of work.

ACCIDENT INVESTIGATION

Domax Interiors Limited together with our Indepentdélealth and Safety Consultants will
undertake a thorough investigation of accidentxidents will be investigated to ensure that
suitable controls are implemented and safe syst#dmrk are implemented with the aim of
preventing recurrence, removing the hazard andcreguhe risk.

ACCIDENT PROCEDURE AND RIDDOR

In recognition of its duties under the Reporting lofuries, Diseases and Dangerous
Occurrences Regulations 1995 (RIDDOR), the Compeasyinstituted a system for reporting

accidents, diseases and dangerous occurrences kHetith and Safety Executive. In the first
instance Domax Interiors Limited will, so far agéssonably practicable, provide and maintain
a safe place of work, a safe system of work, spf#iances for work and a clean, safe and
healthy working environment. Provide such inforroatiinstruction, training and supervision

as may be necessary to ensure the Health and Safetyrk of its employees and to promote
awareness and understanding of the Environment Health and Safety throughout the

workforce.

The Company will also as part of its day to dayagements:

* Ensure the safety and absence of health risks mmemtion with use, handling,
storage and transport of articles and substances,

« Make risk assessments available to employees,
» Take appropriate preventive/protective measures,
* Appoint only competent personnel to undertake tasks

Where the Principal Contractor does not providstFid Facilities, Domax Interiors Limited
will undertake risk assessments and ensure that e sufficient competent trained First
Aiders to meet the first aid requirements and alsd there are well maintained First Aid
facilities in accordance with The Health and Saf{€iyst Aid) Regulations 1981.

Risk assessments in accordance with The HealtlSafety (First Aid) Regulations 1981 will
examine:

. The number of employees,

. The nature of the work in which they are involved,

. The size of the operation,

. How widely employees are distributed across ttes si

. The location of the site and its proximity to nealitreatment.

The first aid kit and its location shall be known &ll personnel and its contents replaced as
they are used or when an expiry date is exceededgélar check is to be made of the contents
to ensure this. One person holding a current FRidtcertificate or an “Appointed Person”
certificate will be responsible for the proper umed maintenance of the first aid box.
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Arrangements may be made with the Principal Coturaat projects for the shared usage of
such facilities.

All accidents are to be reported to managementeamdred into the accident book, where
applicable, the statutory requirement to reporteun@IDDOR 95 must be complied with.
Records will require as a minimum:

* Name and address of injured person(s)
e Date, time and place of accident(s)
« Afull explanation of the circumstances leadinghe accident(s)

* Name of injured person(s) employer(s).

ALCOHOL, DRUGS & SMOKING

Anyone found under the influence of or in possessibalcohol or narcotics will be dismissed
from the areas of work and may be subjected togggu@ate disciplinary measures, which could
include dismissal for serious offences. Anyonenfbsmoking in a designated 'No Smoking'
area will be instructed to extinguish the cigarattenediately with repeat offences being
subject to disciplinary measures.

Domax Interiors Limited will ensure that the apmiafe statutory signs are in place at the

entrance to every place of work to comply with grehibition on smoking in the workplace
and company vehicles.

ASBESTOS - DEALING WITH UNIDENTIFIED ASBESTOS

The owners of buildings have a duty to investigatd make safe any areas where the presence
of Asbestos is known or suspected. However theepies of Asbestos is not always obvious.
The HSE have advised that it is sensible to assbateany building constructed or refurbished
before the 1980s will contain asbestos materiads.imsulation boards, corrugated roof sheets,
cement guttering and boilers and associated pipk amd lagging.

No work should be carried out which is likely topese employees to asbestos unless an
adequate assessment of exposure has been made.

If asbestos, or what is suspected to be asbestishwas not identified during the initial
assessment of the building is discover8@TOP WORK, staff are not permitted to handle
asbestos products without prior training and thereyriate PPE.

The Client / Principal Contractor must be informeetl they must protect the area from any
further damage and release of fibres. Then theyt walkin a competent person / specialist
analyst to assess the material to confirm if dsbestos.

If asbestos is confirmed then a Licensed Contragiibbe employed to protect and remove the
asbestos to a specified tip that is licensed bydta waste disposal authority.

Once the asbestos has been made safe clearanfieatest will be checked before Domax
Interiors Limited will commence work. Domax IntaisoLimited will then continue with
caution, in case any further un-identified asbestdsund.
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COMMUNICATION

Domax Interiors Limited sees communications betweerkers as an essential part of effective
Health and Safety management and will endeavoucammunicate to employees their
commitment to Safety and to ensure that employeesfamiliar with the contents of the
Company’s Health and Safety Policy. Communicatioth vemployees will be in the form of
directions and statements, in writing, by way @& Bolicy Statement and by example.

Domax Interiors Limited aim to work with their Cligs and Principal Contractors Health and
Safety representatives and other employers to erkat all information and documentation is
shared regarding Health and Safety matters andttlsatommunicated to relevant employees
in order to ensure safe working of all partieslktimes.

Contractors when used are required to ensure thaies of all risk assessments and safe
working documentation together with insurance detaie available for inspection by Domax

Interiors Limited when requested. Such assessnstioisld be provided before work is due to

commence and in sufficient time to allow submissmithe Principal Contractor if required.

COMPLAINTS PROCEDURE

Should an employee consider that they have a ealwiplaint on any issue while at work they
are to speak directly to the Site Manager. In cirstances where this action may not be
appropriate or they consider that the situation m@isbeen rectified adequately they are to
outline their complaint in a letter and forward directly to Mr. Daniel Domala for his
consideration whereby a meeting will be arrangeaffier appropriate action and controls.

CONSTRUCTION (DESIGN & MANAGEMENT) REGULATIONS 2007

Domax Interiors Limited will always undertake thele of contractor under a principal
Contractor but will when requested in accordandd WiDM supply details of the below to the
Principal Contractor:-

Domax Interiors Limited Method Statement.

At tender stage Domax Interiors Limited will haveguced method statements giving details
of any foreseeable hazards, these will be delivesdtie Principal Contractor for inclusion in
the Health and Safety Plan.

Management of the Works.
Domax Interiors Limited will not be acting as thereipal Contractor, so they will ensure the
following:

* Plan, manage and monitor the work and the workers,

* Check the competence of all of their appointeesvanrters,
e Train their own employees,

» Provide information to their workers,

e Comply with the specific requirements set out int Baof the Regulations,

Ensure that there are adequate welfare faciligegheir workers,
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Ensure that every contractor whom they appointnglage to work on the project is informed
of the minimum amount of time which they will bedoabed for planning and preparation
before they begin work on site,

Provide workers under their control (whether emptbyr self-employed) with any necessary
information, including about relevant aspects dieotcontractors work, and site induction
(where not undertaken by the Principal Contracidrich they need to work safely, to report
problems or to respond appropriately in an emerngenc

Site Accommodation and Welfare Facilities.
The Principal Contractor shall provide detailsha# tollowing:

Arrangements for Domax Interiors Limited operatives

» Location and number of facilities.
* How electricity, water and drainage will be prowdde
« Accident, Emergency Procedures and First Aid Raesli

* Should the above not be available through the RahcContractor suitable
arrangements will be made by Domax Interiors Lichite

Emergency Procedures.
Domax Interiors Limited will provide details of tHellowing should they not be available
through the Main Contractor:

* The emergency procedures that will be applicabtaéacontract.

* Details of any arrangements made with the Emergsanyices.

* The arrangements of provisions of first aid on.site

* The arrangements of fire and fire fighting on site.

* The arrangements for reporting accidents and dangerccurrences.

Fencing and Security.
Domax Interiors Limited shall provide details o&tfollowing when requested by the Principal
Contractor but will assess the risk and providadwise on suitable provision to:

* Make arrangements for enclosing the site and wgraneas.
* Provide out of hours arrangements for security.

* Make arrangements to prevent unauthorised persspecially children accessing
the work areas.

* Make arrangements to safeguard members of thecpubli

Manual Handling and Lifting Operations.
Domax Interiors Limited shall provide details oétfollowing when applicable:

* Manual handling arrangements in accordance witiMaerual Handling Operations
Regulations 1992.
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* To minimise the need for manual handling.

* Mechanical lifting arrangements to reflect the ilegments of the Lifting
Operations & Lifting Equipment Regulations 1998.

Personal Protective Equipment.

Domax Interiors Limited will provide Personal Praiige Equipment to all employees on site
as required by the Regulations together with slat&faining on its use. An assessment will be
carried out by Domax Interiors Limited to identifyre level of Equipment required in
accordance with The Personal Protective EquipmeguRtions. 1992.

Training.

Domax Interiors Limited will provide details of tHiellowing when requested:

» Proof of Skills training where relevant.
* Recent Health and Safety Training undertaken besigors and operatives

Site Tidiness.
Domax Interiors Limited will provide details of grosals to maintain the site accommodation,
storage areas and working areas in a clean andnizhyer.

CONSULTATION WITH EMPLOYEES AND CONTRACTORS

The Company will ensure that there is regular cthason with all employees to achieve and
maintain an effective Health and Safety culturehimitthe Company’s operations. The
Company will consult with the employees or thepresentatives, before the introduction of
new procedures or technology that may affect engaeyand their working practices.

Consultation will also occur after the introductiaf new statutory information, new or
modified work equipment or systems of work and wheew technology or when new
substances are to be used. The consultations evillhdertaken on a formal and informal basis
according to the matters being relayed. Where sacgshe company will keep records of the
consultations.

CONTROL OF HAZARDOUS SUBSTANCES

Due to the type of operations undertaken by Donmaribrs Limited, very few hazardous
substances are used, however, we will endeavoaughrour purchasing policy to purchase
only those substances that are not hazardous tthh8abstances that may be hazardous will
be reduced to the lowest level reasonably pradgcdlhe use of those substances purchased
will be assessed under the COSHH (Amendment) Reguga 2004, restricted and strictly
controlled.

CONTRACTORS

All Contractors will receive a copy of the Compatgalth and Safety Policy Statement upon
request and a list of Safety Rules and Requireméhis following paragraph may be inserted
into contracts to Contractors.

“Please see a copy of our Company Policy Statemefor Health, Safety and Welfare and
a list of Safety Rules and Requirements for contrdors on this Company’s sites and
Clients Premises. Your acceptance of this contragtill be deemed to include acceptance
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of the requirements of our Company Policy. Pleaseoatact Domax Interiors Limited for
any information on any matter in connection with Helth, Safety or Welfare.”

COOPERATION & CARE

If we are to build and maintain a Clean, Healthg &afe working environment it is essential
that there is co-operation between all employepmpl&yees are expected to co-operate and
accept their duties contained in this policy. Emnyples have a duty to take all reasonable steps
to preserve and protect the Environment and thdtiHaad Safety of themselves and all other
people affected by the Company’s undertakings.

CORPORATE MANSLAUGHTER AND CORPORATE HOMICIDE ACT
2007

An offence will be committed where failings by arganisation's senior management are a
substantial element in any gross breach of the ddtyare owed to the organisation's
employees or members of the public, which resultgleath. The maximum penalty is an
unlimited fine and the court can additionally makpublicity order requiring the organisation
to publish details of its conviction and fine.

In considering the liability of an organisation @ndhe Act, a jury must consider any breaches
of health and safety legislation and may have kgarany health and safety guidance. In
addition to other health and safety guidance,ghidance could be a relevant consideration for
a jury depending on the circumstances of the pdaicase.

The new law:

» Does not require organisations or businesses t@lgonith new regulatory
standards

» Makes it easier to prosecute companies and othge aganisations when gross
failures in the management of health and safety tealeath.

* Removes a key obstacle to successful prosecuterauke, until now, a company
could only be convicted of manslaughter if a “dineg mind” (such as a director) at
the top of the company was also personally liable.

* Means that both small and large companies can lddiable for manslaughter
where gross failures in the management of healhsafety cause death, not just
health and safety violations

« Does not apply to individual directors, senior ngara or other individuals: it is
concerned with the corporate liability of the orgation itself (but where there is
sufficient evidence, individuals can already bespruted for gross negligence
manslaughter and for health and safety offencestaméct does not change this
position)

DISPLAY SCREEN EQUIPMENT

The use of display screen equipment is not geryeaidhigh risk activity, but failure to meet the
minimum requirements may lead to serious musculastioer physical problems, eye strain,
fatigue and stress.
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The company will undertake assessments to chedkthleaDSE is properly installed in an
acceptable environment. DSE users are to co-opetitiiehe company in the assessment and
efficient use of their workstation and report anfficlilties or defects, which could potentially
contribute to a health hazard.

Employees who are required to use DSE for subsiantirk will receive advice so that they
are aware of the hazards and health risks andoded¢@marrange and adjust their equipment and
workstation for safe and efficient working. Emplegewho carry out substantial work at a
display screen will be entitled to the followingeetests, before commencing work on DSE or
as soon as is practical, at regular intervals whels or when visual difficulties are
experienced.

Where tests show that eyesight correction is needechrry out work on DSE corrective
spectacles required solely for DSE will be obtaifegdhe user.

DISCIPLINARY PROCEDURE

When there are issues of non-compliance of Health&afety Regulations the Company will
investigate them. Mr. Daniel Domala will collateyanformation and this will be reviewed and
the appropriate corrective action taken to enshia¢ there are controls implemented and that
the employees are made aware of the situationswane causing concern. If subsequently, the
problems persist then the Company will apply furthmeasures to ensure the Health, Safety
and Welfare of all employees and others who magffeeted by the actions of those who are
not complying with the Health and Safety Regulation

The employee’s attention will be drawn to a sitortiwhich is causing concern in order to
give the employee the opportunity to explain andmgprove a position. If subsequently, the
problem persists then further, more stringent megsonay be necessary.

Where the Company is dissatisfied with an emplayresub-contractors performance on Health
and Safety grounds they will arrange a formal wiew, where the employee can be
accompanied by a fellow employee or trade reprasigat After considering the details an
appropriate admonishment, oral warning, written niveg, suspension or dismissal will be
issued. Records of the disciplinary actions willrbaintained by the Company and available
for any appeals or legal actions arising from gsies of non-compliance of Health and Safety
legislation.

The following contraventions will result in the effding individual being suspended from
work pending an inquiry, which will be supervisedMr. Daniel Domala.

* Failure by supervisors to notify and explain to rapiees over whom they have
charge the controls in force for projects and assed risks and the procedures
established for their protection and safety.

 Woking in a manner where safety management cont@al$ requirements are
disregarded to such an extent that the activigotion is considered life threatening
to the individual themselves or to others.

* Malicious misuse of or damage to any items whichehaeen provided to assist in
maintaining Health, Safety or Welfare standardsluiging

o Personal Protective Equipment
o First aid provisions and facilities
0 Welfare facilities
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o Safety notices, instructions or signs

e Consumption of or being under the influence of bhtdar other substances during
the course of employment.

DOCUMENTATION

The office will ensure that a complete copy ofwdrere appropriate, relevant extracts from the
Company Health and Safety Policy are made avail@btdients when requested for reference.
A copy of the current Employers Liability InsuranCertificate will also be made available on
request and displayed when practicable on sitdaratite Site Safety Folder.

Each major project shall be supplied with the feilog:

« A safety folder containing method statements, iasce and safety notices.
» Safety signs and notices.

» Records of safety talks and meetings.

ELECTRICAL POWER TOOLS

Power tools are used during the works of Domaxriorte Limited so when required they will

be tested at 3 monthly intervals compliant to HSEdgnce note HS(G)141. Staff will be

properly trained only to use equipment after thayengiven it a visual inspection to identify
damage or defects, and to use it only for the mapdor which it is intended according to the
safe systems of working. Where equipment is founbe faulty repairs and re-testing will be
carried out before the equipment is re-issued.

EMERGENCY PROCEDURES

The company will establish and where necessary igeoappropriate procedures to be

followed in the event of serious and imminent darigepersons working for them. The prime

objective will be to ensure that no employee, soibb@ctor or visitor can access any area
where an emergency or possible danger may or lasred without first receiving adequate

Health and Safety instruction.

The company will inform workers about the potentlahgers, the controls and the emergency
procedures. The Emergency Procedures will thenigecadequate safeguards to avoid a return
to the work area until the risk of danger has bekared. Where procedures have been
implemented by the Principal Contractor these belladopted by Domax Interiors Limited.

ENVIRONMENTAL CONSIDERATIONS

Domax Interiors Limited recognises its Duty of Careder The Environmental Protection Act
1990, the Environmental Protection (Duty of Caregg®ations 1991, Hazardous Waste
Regulations (England and Wales) 2005 and otheceded statutory provisions.

“Hazardous Waste” will only be released to a li@shs'Registered Carrier” after proof
(original only) has been produced by an “authorigedon” has been seen and a copy retained.
All parts of the “Waste Transfer” note will be sabty completed with a copy remaining with
Domax Interiors Limitedcand a record of the “Hazardous Waste” disposal Iset retained for 3
years after deposit of the waste.
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Where over 200kg of “Hazardous Waste” is producedroca 12 month period on our
site/premises, Domax Interiors Limited will registthat location with the Environment
Agency, annually after the first notification.

All waste will be suitably packed to ensure theesabf others during storage and carriage, and
have a unique consignment code consisting of Jattenbers or symbol. This packaging must
also prevent spillage, leakage, waste blowing 8mépnor the pilfering of contents by third
parties.

The Principal Contractor will be relied upon to ersthat all waste carriers are competent as
outlined above.

Domax Interiors Limited will comply with the reqeiments of the Site Waste Management
Plan (SWMP) prepared by the Principal Contractor.

FIRE SAFETY

Operatives are expected to tackle a fire themsetwdg if it would pose no threat to their
personal safety to do so. If the situation is damge or potentially dangerous the employee
should raise the alarm and evacuate the buildingsitr immediately. In this situation
operatives are to meet at the pre-determined mpsiat. A procedure for dealing with any
fire will be prepared and effective steps takeensure that all employees are familiar with the
procedure.

Where procedures have been implemented by theipalr€ontractor these will be adopted by
Domax Interiors Limited and communicated to empésye

Within the office environment fire fighting equipmteis located at strategic points throughout
the premises. Employees within the office are etqubto tackle a fire themselves only if it
would pose no threat to their personal safety tosdo If the situation is dangerous or
potentially dangerous the employee should actithee alarm, and evacuate the building
immediately to wait at the pre-determined assermblyt for a “head count”.

In accordance with the Regulatory Reform (Fire §af®rder 2005 Domax Interiors Limited
has appointed a ‘Responsible Person’ to undertakéotlowing specific duties:

« Ensure that general precautions are in place tegr&mployees from the risk of
fire.

« Ensure that a fire risk assessment is preparedegudarly reviewed.

» Ensure the effective planning, organisation, cdntrmnitoring and review of
the preventive and protective measures.

* Ensure that specific arrangements are made fosdfee handling, storage and
transport of dangerous substances and waste cmgf@iangerous substances.

» Ensure that appropriate steps are taken to redweceigks of ignition or have
taken steps to limit the spread, growth and impéetfire.

* Ensure that adequate and suitable means are pdowideng warning in the
event of a fire, for the escape from a fire andfif@r fighting.

« Any equipment, fixed or portable, used for fightiiirgs must always be kept in
an operational condition.
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* Ensure that identified risks and safety precautidormation is passed onto
employees and others that may be affected.

* Ensure that employees are adequately trainedatioelto fire safety.

HOUSEKEEPING AND SITE TIDINESS

Site tidiness will be considered at all stageshaf work and good co-operation is expected
between Domax Interiors Limited and other contrect@/aste material, especially combustible
material or material that presents a health anetyp&fazard i.e. through trips and falls will be
controlled and either deposited in an agreed are@moved from site.

Provision will be made by the Principal Contracfor the safe and defined stacking of
materials and equipment. Debris and materialsmatlbe thrown or dropped from scaffolds or
buildings but will be removed by mechanical meanshute. Pallets of plaster will not be
stacked more that 2 pallets high on a level badeshould scaffolds become soiled with excess
materials time will be allocated in clearing therlwarea to reduce the hazard of slips, trips and
falls.

INSURANCE

In recognition of its statutory and common law dstithe Company has taken out Employers
liability insurance with an approved insurer. Theetificate of insurance will be prominently
displayed so as to be available for inspection |latremsonable times by employees and
regulatory authorities i.e. the Health and Safexgdttive Inspectors within the main office
and at large projects.

LADDERS

Ladders will only be used for very light work ofshort duration, with a risk assessment
completed to justify their use, and there will beee points of contact with the ladder at all
times. Ladders over three meters in length wilfdied by a third person to ensure stability.
The use of ladders on uneven ground will not beneed. Operatives on site will ensure
compliance i.e. that the ladder remains footedllatiraes & that the ladder is used in the
correct manner.

Operatives and contractors will have adequate itrgirand information to ensure their
competence in the inspection and use of the equipme that ladders are not twisted or
damaged in any way and that only one person clerlbgder at one time.

It will be recommended to the Principal Contradtwat all ladders will be removed to storage
at the end of the working day to prevent their flasentrusion by trespassers etc.

MANUAL HANDLING OPERATIONS

STANDARDS REQUIRED.
The following regulations apply to the manual hamglbr lifting of materials:

The Manual Handling Operations Regulations. 1992.
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PLANNING.
All work will be tendered for or negotiated takimgo account the above Regulations.

Operatives will ensure that materials are landed@se as possible by machine or truck to the
area of works. Where the use of a machine is adeail@ handle any heavy or awkward loads,
instructions must be issued to site on the handlfrthese loads.

A manual handling assessment will be undertakel isituations in which a risk remains after
the implementation of controls in accordance witheTManual Handling Operations
Regulations 1992.

All supervisory staff will be given training in therrect methods of handling and lifting loads
as part of their normal safety training.

SUPERVISION.

Operatives will be instructed in the correct hamgliand lifting of loads when mechanical
means are not practical and staff will ensure thete is a supply of suitable gloves available
for issue as required for the handling of materialsich may cause injury to hands.

Safety footwear will be worn at all times on sitedasupervisory staff will caution any
employee or sub-contractor wearing unsuitable featw

The supervisor will not require any operative, jgatarly a young person to lift without
assistance, a load which is likely to cause injiinigmax Interiors Limited must reiterate that in
the first instance mechanical means must be uskftl & materials and loads.

SAFE SYSTEM AT WORK.
The main injuries associated with manual handlimgj l#ting are:

e Back strain, slipped disc

* Hernias

* Musculoskeletal disorders

» Lacerations, crushing hands or fingers
* Tenosynovitus

» Bruised, or broken toes or feet

» Various sprains, strains etc.

The selection of persons to carry out manual hagdir lifting tasks will be based on the
training given, age, physical build etc. Where wadve to be manually handled, the need to
ensure that access and egress are safe is egpeundirtant. The training provided should be
based on the physical structure of the body andeffext of attempting to handle loads in
various positions.

Manual handling operations will be avoided as faria reasonably practicable i.e. by
delivering work equipment, as close to the areant#nded works and by the use of lifting
devices, but where a risk of injury still existsvill be reduced to the lowest level possible.

Where an avoidance of a manual handling task igassible an assessment of the operation
will be made taking into account the task, the Jahd working environment and the capability

Document No: 03.09.015 GAL Rev 1 30
March 2009



[Domax Interiors Limitel Health & Safety Policy

of the individual to perform the task in hand. Assessment will be reviewed if there is any
reason to suspect that it is no longer valid. &nfttst instance all possible steps will be taken t
reduce the risk of injury to the lowest level pbssithroughout the workplace.

NOISE SURVEYS & THE NOISE AT WORK REGULATIONS

Domax Interiors Limited recognises the risks to Ite@f noisy operations, therefore all
operations involving excessive noise will be subje@ “Operative Noise Assessment”

All Operative Noise Assessments will be kept in thealth and Safety Folder and will be
available for reference by our employees givenaealsle notice.

All employees will be given ear protection whergueed, together with full instructions on
the wearing and maintenance of such protectioduféato wear the supplied ear protection
when required will result in disciplinary actionibg taken.

All employees must conduct themselves in an ordedyner and, wherever possible, shall not
make a noise that would be detrimental to others.

All operations will be carried out with full regatd the following:
The Control of Noise at Work Regulations 2005.

It is now law that in any activity where the noiseels exceeds 85dB(A), the operator must
wear ear protection when the noise cannot be awadaiAny activity where noise levels
exceeds 80dB (A), the operator is not legally adaligo wear ear protection but it must be
available for their use if they request it.

EAR PROTECTION IS ONLY ANY GOOD WHILST IT IS BEINGUSED. IF
PROTECTION IS ONLY WORN FOR HALF THE EXPOSURE TIMBHEN ONLY 10%
PROTECTION IS GAINED, IF WORN FOR 7.75 HOURS OUT BFHOURS EXPOSURE
THE PROTECTION IS STILL ONLY 75%.

MINIMUM WORKING TIMES DUE TO EXPOSURE WITHOUT HEARIG
PROTECTION — (If 80 dBA (Lep.d) is not to be excedll

Average Noise Level Max Exposure in 1 Day
80 8 Hours

83 4 Hours

86 2 Hours

89 1 Hour

92 30 Minutes

95 15 Minutes

98 7.5 Minutes

101 3.75 Minutes

e ——
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Noise Assessments

ACTIVITY WITHOUT WITH
PROTECTION PROTECTION
DBA At plant /| Max. DBA At plant/at| Max
at 1 metre Exposure 1 metre Exposure
Period Period
Vibrating 98/90 7.5 mins / 5081/75 7 hrs
Roller mins
Wacker 97/93 10 mins / 2%83/79 4 hrs
Rammer mins
Compressor | 95/n/a 15 mins 77 8 hrs
(start up/shu
down)
Compressor | 76 (at 1 metre) | 8 hrs 69 8 hrs
(Running)
Pneumatic 92/90 30 mins / 5074/71 8 hrs
Hammer Drill mins
Pneumatic 100/98 5 mins /| 7.576/77 8 hrs
Road Breaker mins
Excavator 93/90 25 mins / 5078/71 8 hrs
mins
Floor Saws 100/98 5 mins / 7.576/81 8 hrs
Power Saws mins
Core Dirill 98/95 7.5 mins / 1678/77 8 hrs
mins
Portable 93 (at 1 metre) | 25 mins 77 8 hrs
Generator
Portable 102/98 2.5 mins / 7.587/77 140 mins
Grinder mins
Percussion 110/107 30 secs / [187/86 140 mins
Drill min

Sound Advice
We live in a noisy world, unfortunately some of timse may damage your ears.

Noise Control

Wherever possible noise will be reduced or elingddty modifying machinery. You can play
your part by maintaining equipment in good operatmd reporting noisy equipment to your
supervisor when it needs attention.

Hearing Protection

Hearing protection can be very effective but offili fits properly and is worn correctly. The
more careful you are in selecting and wearing ym®aring protection the higher the protection
will be. Hearing protection may initially feel unodortable but give yourself a chance to get
used to it, even a new pair of shoes takes tinfoe toomfortable.
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Ear Plug Fitting Tips

Description — These are compressed into shape prior to inseffio® most popular types are
of expandable slow recovery foam. One size willafihost everyone. Once in the ear foam
plugs expand to provide a snug and secure fit.

How to use— Slowly roll and compress foam into a thin cylndshape, while compressed
insert well into the ear canal. Fitting is easieyou reach around the head to pull the ear
outwards and upwards during insertion.

Care and Cleaning —Keep the plugs clean and free from materials thay nritate the ear.
They may be washed in warm water and a mild detérggueeze excess water from the plugs
and air dry. Discard the plugs if they become tardo not expand to their original size.

They may be cleaned with warm soapy water washddiaas thoroughly. Alcohol or solvents
must not be used. Cushions should normally be ceplawice a year or more when they
become stiff or cracked or no longer seal. Earmsffigsuld not be modified in any way. They
should not be stretched or abused, as this willgegbrotection.

Fitting Tips

When either muff or plug is correctly fitted theuso of your own voice should change,
becoming deeper, hollow or muffled. If you can'tah¢he change or if it doesn’t sound the
same in both ears then a proper fit and acoustichsesn’t been obtained.

Your Hearing, Why and When To Protect It

Hearing loss forms part of the natural ageing pgecand will gradually decline with age. It
affects the ability to hear high-pitched sound dieawith hearing damage you may have
trouble listening when background noise is present.

You don'’t get “Used To Noise”

Noise does not have to be uncomfortably loud tsealamage. You may even think your ears
are used to the noise, but what has probably ha&gpmsnthat hearing loss has already begun.
How quickly hearing loss takes place depends orntemsity of the noise, how long it lasts
and how often you are exposed to it.

As a guide, when you feel you need to shout todmcthree feet away, the noise levels are
such that ear protectors are recommended.

PERSONAL PROTECTIVE EQUIPMENT

PPE identified as necessary after an assessmdre vérious activities will be supplied free of
charge by the Company. Staff will be fitted withuggment, trained in its use and maintenance,
advised of the possible results of non-use andegperting procedures for faulty equipment.

Domax Interiors Limited will operate an on-goinglipg of monitoring equipment use. It will

be a disciplinary matter if staff do not adhere¢he use of PPE and the associated controls that
are to be implemented as part of the risk assegsthenll be mandatory that employees shall
wear a safety helmet and safety boots or safetgsshoall times. Other PPE may be required
according to the risk assessment & in accordanttetive site rules.

Personal Protective Equipment - Visitors to Site.
Official visitors to site will be required to wear safety helmet and safety boots. Other PPE
such as a high visibility waistcoat should be cdestd and used when required. Visiting
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managers, supervisors or contractors will be repdnithat they should set a good example by
wearing the appropriate protective clothing atiadles whilst on site.

PROTECTION OF PERSONS IN WORK AREAS

All necessary measures required for the proteatfoothers will be allowed for and planned,

taking into account Section 3 of the Health ande®&aat Work etc. Act 1974. Consideration

will be given at the planning stage to ensure theegetion of others and when necessary,
barriers, screens etc will be requested / provtdezhsure the protection of third parties.

PURCHASE POLICY

Domax Interiors Limited has a purchasing Policytthat only takes into consideration the
guality of an item in comparison to the cost bigoatonsiderers the suitability of the item
against a number of underlying criteria. e.g.

Substances used at work:

» Least hazardous to employees and the environmenpdxtorms the task to an
acceptable standard.

» Office furniture / equipment: Ergonomics, fire ragj sustainable resources.

* Machines: Noise, vibration, usability, ergonomissitability for the task, adequate
guarding and ease of maintenance.

* P.P.E.: Suitable for the individual, adequate prtid@, compatible with other PPE,
complies with standards.

The above list is just an outline of consideratjarsd is not meant to be exhaustive.

RISK ASSESSMENTS

The company will carry out on-going risk assessént operations in accordance with The
Management of Health and Safety at Work (Amendmiegulations 2006 and other relevant
Regulations. The risks and controls to be impleentill be communicated to all staff. This

procedure will be continuous and assessments willujpdated as required by situations or
statutory requirements.

RISK MANAGEMENT

Risk management is the basis of the Company’s tgeof achieving safe working places.
The risk management procedures the Company adegpésdollows: -

Identification of the risks.

Assessments of the risks.

Identification of methods and practices of workingto reduce the risks.
Implementation of controls to reduce risk.

Assessment of the reduced risk levels.

Monitoring and control of risk and risk reduction p rocedures.

oA WNE
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SAFETY INSPECTIONS

Random inspections of work sites may be undertakiimresults recorded to ascertain that all
activities are undertaken in a controlled safe reamwith due regard for statutory obligations
and Approved Codes of Practice. Our Safety Constsltavill be called upon to undertake
inspections to cross-reference with those undemntdlygeDomax Interiors Limited. If at any time

a Health and Safety Audit is deemed to be requinedwill be undertaken by M.E.L. (Health

and Safety) Consultants Limited at the requeshefirector.

SCAFFOLDS & MOBILE TOWER SCAFFOLDS

STANDARDS REQUIRED

The Work at Height (Amendment) Regulations 2007%&givequirements for construction and
use of mobile tower scaffolds. Mobile Tower Scatfolconstructed from tubular steel
scaffolding will be erected in accordance with moeendations of British Standard Code of
Practice 5973 1993.

Prefabricated aluminium mobile tower scaffolds Ve erected and used in accordance with
manufacturer’s instructions. Prefabricated toweils e constructed to BS 1139 Part 3 1983
(1991). Any other type of mobile tower scaffold Mok erected and used in accordance with
supplier’s instructions.

PLANNING

The site Forman/supervisor will ensure that molbdeers are used safely and efficiently
taking into account floors, ceiling heights, rooémbers, type of work, etc. Training will be

provided to supervisors required to carry out icipas and operatives required to erect, alter,
or dismantle mobile towers.

SUPERVISION

Trained operatives under direct supervision of cet@pt persons will erect all mobile towers.
No person is permitted to erect, alter or dismaaitlg mobile tower scaffold unless competent
to do so. All mobile towers provided for companypoyees will be checked before use by the
site supervisor/foreman or a competent person sarerthey are in accordance with the above
standards.

Operatives required to use mobile tower scaffoldshe instructed in safe use and movement
of scaffolds. Mobile tower scaffolds will be insped at 7-day intervals if they remain in the
same position, by site supervisors and recordaggection made in a register, which will be
kept on site.

SAFE SYSTEM AT WORK
The following precautions will be complied with:

» Towers will be vertical and will be tied to buildjrwhere required.
+ Towers will not be used in adverse weather conaktio

» Scaffold towers must not be used or moved on stppuneven or obstructed
surfaces.

* Towers will always be moved from ground level & person will remain on the
platform while it is being moved and materials awodls will be removed or
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secured. The safe working load of the platform wit be exceeded. When moving
scaffold towers the height will be reduced to 1 hes the minimum base
dimension to ensure stability.

« The working area in which the scaffold will be useidl be checked for openings,
ducts, steps etc and for overhead obstructiongcpkat overhead electricity cables.
All bracing members and guard rails/ toe boards$ bl fitted with wheels locked
into position while the platform is in use and aygers or stabilisers extended
where applicable. Heights of the towers will notesd 3 % times the height to
effective minimum base dimension when used intgrraaid 3 times the height to
effective minimum base dimension when used extirnal

» Operatives erecting, altering, dismantling or wogkiaround the base of mobile
tower scaffolds will wear safety helmets.

SUPPLIERS

The following paragraph may be inserted on all xde suppliers or hire companies providing
any article or substance for use at work.

“In accordance with Section 6 of the Health and Saty at Work etc. Act 1974 we would

be pleased to receive your confirmation that the dicle or substance to be supplied is safe
and without risk to health when properly used. Alsgin accordance with the above, please
supply details of any tests of examinations carriedut and full instructions for the safe

use of the article of substance. Reference shoultba be made to the Provision and Use of
Work Equipment Regulations 1998.

All information received from suppliers will be [zsl to the Supervisor for implementation
and reference by operatives.

SYSTEM AUDITS AND MONITORING OF PERFORMANCE

The Company will conduct a review of Health andeBaperformance during site meetings
and “in house”. Any corrective actions advised aggested will be investigated and
appropriate actions implemented. All supervisors esponsible for collating Health and
Safety concerns from the employees and subcontsaetod actioning them on site when
possible or when not referring them to the Directxternal Health and Safety Consultants
may be used by Domax Interiors Limited and theie Siafety Audit reports monitored by the
Directors.

Mr. Daniel Domala is the recorded RIDDOR person armhitors any accidents and compiles
the supporting documentation for the authoritied keeps records should an accident occur on
site or within the office.

When there are reportable accidents that requitecendo the HSE in accordance with
RIDDOR 1995 these are reviewed by the external Wtarst, when necessary, to see what
corrective or preventive action, if any is requitegrevent a similar accident occurring again.
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Health and Safety matters to be monitored by th@@amy during a project are:-

First Aid First Aiddfirst Aid Box (es)

Welfare Clean and §fatitory

Fire Precautions Addgusscape measures, equipment and Instructions

Housekeeping Access and Egress, materials properly stored

General hazards Crkatebad practices, material or substances.

Documentation Relevant Headild Safety paperwork, notices and
information.

Safety Equipment Paad’rotective Equipment

Access Equipment Suldihg, Ladders, Steps

Plant and Machinery itSnle and safe, also well maintained

Training Suitablyitrad staff and supervision for the task.

If there are any corrective or preventive actioeguired on the project, these will be
undertaken promptly to protect the Health and gabétall those involved where appropriate
the Company will issue revised instructions to penel and amend written procedures to take
account of any new or perceived hazard to HealthSafety within the project. Actions when
necessary will be communicated to the Principalttaator.

TRAINING

All employees are to be trained in accordance with Management of Health and Safety at
Work (Amendment) Regulations 2006 and other relev®egulations. Where operatives are
required to carry out key tasks they will be pr@ddvith the necessary training.

The Company will ensure that all trades employedcampetent and trained to an acceptable
level required to undertake their job in a safe nenAdditional Health and Safety training
will be provided.

On recruitment and when exposed to new or changksl refresher training will also be given
as appropriate. On site Tool Box talks will covraspects of Safe Site Working Procedures
and specific Contract requirements.

The Company undertake to provide Induction trainfiog general education and additional
training for specific jobs as they occur and anglitihal specialised courses or staff training
as is appropriate and necessary for the requirenadrtheir duties. All training deemed to be
beneficial to employees will be provided and paid by Domax Interiors Limited. In the
interests of Health and Safety, training will benaatory with records of training being kept
within the main office.

The company has a firm commitment to the trainifdt employees in matters relating to
Health, Safety and Welfare. The objectives of the®eto ensure that the obligations of the
company in these matters are fully complied with.

Training and improvements in the understandingapmlication of Health, Safety and Welfare
matters is seen as a continuous process. There defined training agenda but rather a
flexible approach whereby training is provided ihatever areas are required by individual
employees.
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Training is provided in both a formal and inforrmanner and all employees are encouraged
to positively identify to their supervisors any asewhere they feel they require training or
retraining in Health and Safety matters.

On site training will be provided in the form ofdction courses and toolbox talks. This

instruction will, where necessary, include famibation with the place of work e.g. welfare

facilities, provision of and explanation of anyonfhation contained in risk assessments or
method statements and it will also deal with the of any personal protective equipment
together with instructions on maintenance of theigmgent.

VIOLENCE TO STAFF.

The Company will assess the risks and evaluatevtrg and the work places of the staff to
identify possible “at risk” staff and to implemeaffective procedures and precautions to
protect them from possible violence whilst at woBtaff will be trained in any specific
procedures required and will familiarise themselwéh all arrangements outlined by clients to
reduce the possible risk of violence and follownthas appropriate to each situation where
violence may occur.

Where there are known risks, a preventative styatati be invoked before undertaking any
work, these will differ in each case, the Supenveaod operatives will agree on how to handle
the situation and use appropriate safeguards.

Where there is any suspicion that violence may Qdbe operatives will contact the Director
and seek assistance before undertaking any wotkrapromising their position. All violence
or abuse towards staff i.e. verbal or physicammdation, threat or assault by other contractors
or a member of the public, in circumstances arisiaigof or in the course of their employment,
will be investigated by the Company and as appab@rreported to the Police and local
authorities.

VIBRATION

It is the buying policy of Domax Interiors Limiteid ensure that the noise and vibration
produced by work equipment is considered togeth#r the price when new purchases are
made with a view to lowering the risk when equipmisnused. Domax Interiors Limited will
endeavour to purchase equipment that is advanctestimology and equipped with vibration
absorbing features.

It is recognised that a common cause of hand-abration is the prolonged use of rotating
hand tools for cutting and grinding together witbrqussive hand tools used for riveting,
chipping hammering and drilling.

To ensure that operatives are aware of the eftéddignd arm vibration they will be provided
with adequate information on the hazard and camtod given information in order to reduce
the risk.

It may be appropriate to use the information preditty manufacturers on vibration values for
some types of work equipment. Where hand-arm vidmatalues supplied by the manufacturer
of the work equipment exceeds the daily exposurt lvalue is 5 m/As A(8) or the daily
exposure action value is 2.5 mMA(8) Domax Interiors Limited will ensure that aitable risk
assessment is prepared, this may include the usbrafion monitoring equipment.
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Vibration values in m/& | Exposure time required to reach action level 2.5mfs
A (8)
In minutes In hours

2.5 480 8.00
3.0 333 5.55
3.5 245 4.08
4.0 188 3.13
4.5 148 2.47
5.0 120 2

5.5 99 1.65
6.0 83 1.38
6.5 71 1.18
7.0 61 1.02
7.5 53 0.88
8.0 47 0.78
8.5 42 0.7

9.0 37 0.62
9.5 33 0.55
10.0 30 0.5
10.5 27 0.45
11.0 25 0.42
11.5 23 0.38

WELFARE FACILITIES, SITE ACCOMMODATION

On larger projects any site accommodation and teanpobuildings required by Domax
Interiors Limited will be agreed with the Client Brincipal Contractor before being placed on
site. When permanent welfare facilities are notilalsee for some or all of the contract
duration, then by agreement of the interested gmrsuitable sanitary facilities and water
supply are to be supplied. That is portable watashstand and chemical type closet unit and
temporary office / canteen facility.

Welfare arrangements will be provided as agreethéncontract document, or as an absolute
minimum, as required by CDM 2007. Facilities wiitlude the provision of shelter, toilets and
washing facilities. Fire extinguishers of an agregxk (i.e. AFFF, water, dry powder or carbon
dioxide) will be provided and maintained.

They will be positioned in an appropriate positaord be kept free of obstruction and available
for use at all times. At each site, there will lzzilities readily available for summoning
assistance from the emergency services (i.e. tefepbr mobile phone).

e ——
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WORKING AT HEIGHT

Operatives of Domax Interiors Limited will often bequired to work at height therefore due to
the hazardous nature of the activity e.g. in caasion, 50% of all serious accidents are due to
falls.

A further 20% occur due to the fall of materialgmoperatives. Any work at height is to be
restricted and only allowed in accordance with therarchy of the Work at Height
(Amendment) Regulations 2007.

Consideration will be given at all times to:

» Keeping third parties out of the identified dangene.

* The displaying of appropriate signage.

* Preventing materials falling from any structure.

» Establishing controls for the placement of matsr@ito loading bays.
* Identifying other controls to ensure the safetptbifer personnel.

In situations whereby the responsibility is witle tArincipal Contractor to supply such controls
operatives will highlight to the Contractor if thaye required and are not present.

SCAFFOLDING

Only personnel who are properly trained and conmtetball be allowed to erect, alter or
dismantle scaffolding. All scaffolding will conforno the Working at Height (Amendment)
Regulations 2007.

Stepladders will be either class 1 or BSEN131 when used onastelass 3 are for domestic
use only. Equipment will be checked before usenguee that it isn’t defective.

Steps need to be solid when opened out and platedfiom footing. Stepladders must not to
be used on scaffolding or towers to gain extra itetqg where a fall would take you over a
leading edge e.g. a stairwell or roof.

All working platforms must be at least 600mm wideloee scaffold boards and the span must
not exceed 1.5 metres. Care will also be takenanoverload the platform.

Supervision and competence of operatives will fyettiat they are not overloaded and are

correctly used. Work will be undertaken facing lddder while the top two steps will not to be
used as a working platform.

WORK EQUIPMENT

Domax Interiors Limited will ensure that work equnipnt is maintained in an efficient state, in
working order and in good repair. Where the equipinti@s a maintenance log this log will be
kept up to date. Domax Interiors Limited will endear to provide work equipment that
complies with the statutory provisions containedhwi the Provision and Use of Work
Equipment Regulations 1998.
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All work equipment within the workplace shall beswally inspected to ensure it is safe and
suitable for the purpose for which it is to be usedl will be maintained in good working
order. The Company will also provide adequate sagien, information, training and
instruction to ensure that there is compliance wéfety procedures.

Work equipment if faulty must be isolated and otbperatives warned of the fault to prevent

its reuse until a competent person has made refsimild a question be raised as to the safety
or adequate functioning of a machine STOP WORKGaatlthe Director for Safety.

WORKING IN OCCUPIED PREMISES

Where the Company is involved with work in occupprémises or at a shared location, care
will be taken for the Health and Safety of otherslst the work is in progress. Domax Interiors

Limited will operate within the conditions of thdi€ht’'s Contract and liaise with the occupier

and advise them on the work to be carried out anajpgroximate time scale for the contracted
works.

Company Operatives will wear any security / ID ceeduired by the Client. The Operatives
will be competent to undertake all tasks requirechm occupied property and will adopt all
emergency procedures put in place by the ClieQanupier.

During the work the Operatives should not leave aragerials or debris where it could be a
trip hazard. All reasonable precautions will beetako obviate the impact when carrying out
dusty, noisy and “wet” operations and at all timksy will be carried out with care and
consideration.

The operatives will ensure that the property it tiey during the works, to reduce the risks of
injury to the occupier and the general public. Bdrriers and screens will be utilised and
occupants made aware of any changes to hazardeass throughout the working day.

Particular emphasis will be placed upon:

* The position and location of fire fighting equipnien
* Emergency evacuation procedures

» Special circumstances relating to the personnelkiwgrwithin or visiting the
premises.

» Safety plans specific to the building or any pédithe building.
* Maintaining fire compartmentalisation standards.

* Any special requirements in relation to the ovepatiject works or any part of the
work.

* Permit to work conditions.
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YOUNG PERSONS

When the Company employs people under the age pfit1®ill complete explicit risk
assessments in respect of the young workers. Besswents will address the specific factors
identified for the safety of the young persons tdredother workers who may be affected by the
work of the young persons.

Persons to whom the risk assessments refer witidtiéed of all controls taken to lower any
risk to their Health, Safety and Welfare and thety lve notified of safe systems of work.

MONITORING OF THE POLICY

Employees are encouraged to bring to the atteofidime Director, areas, which in their
opinion this policy appears inadequate. All suctmoeents will be passed to our Independent
Safety Advisors for their consideration and review.

This Policy and Arrangements will be reviewed ofeast an annual basis, provision will also
be made to undertake a review in the event ofrttreduction of new, or the amendment of
existing legislation, codes of practice or guidanoees.

DATE OF BRIEF DESCRIPTION NEXT REVIEW
POLICY DATE
MAR 2009 New Health and Safety Policy MAR 2010
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